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Welcome to HNGU NEP Enabled ERP:

A&l 2 User Creation i (Alde y(dei 241 GuuidL s4L HI2 3R
Configuration sdl Ad set 539 - d-Al GuuidL sl Ad sdl d 2l
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Collage &Rl 2L HIsYEAl Gualdl Hi2 24l eqlidd ERP URL
(https://erp.ngu.ac.in/) l Guial 524 login sdl el

URAR &l / Collage -l FFaleeR sHAURL GRL dHIH ARIaL 218 L User
Create Sl lael.

¥ 2§ -l user create sAMI ARl dH user A - password dH-l
Register s3¢t Email id Hi HisedHi 2419l o3l 2l €35
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o BRRE S R AR euldd Yool WA sl el

o A&l duA stefl elloy eulde Administrator ¥ u (sés sA "User
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User Details
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e Login Type Hi drop down 1a2l 1 d Hi2ll select $al- sel.

NN

« User Name Hi % login type select $2l d-l19% user ¢dld?l 24 d select
Sl 282 w4 dHi multi selection ANUA

* {12 oell o page -l A 21dl w2 dHiRll o user 4 %% page -l rights
gal-l €l d select sdlq s 24 save ole- UR (sUs sl s,
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FOR EMPLOYEE
MASTER

Employee Master



Detailed Requirement Specification
with User interface

EMPLOYEE MASTER
© omags . 1

List Of AN Employes

e { |
T Add Bxport T g | Sebect Col Seboct Dedinkion
w b ] il o Edrin L by sl
w Erfigdirpdas Coade  Ermgelonnii R Lol bt Drviilon Drsgignation Lo iith Db Ersall Hobils Mo By
- =
-
w

Go Do s 1 Shiw rows: 10 0-0of O

w
w
-

o dHRLlogin Hi dxd Employee Master - menu 4uaiHi 24al ogHi dHR dHRL elel
details enter sclil 22,951 UR click $2U 22d dH- BUR 41U page iRl 4 dHi dd
Add BGuR click s2ll ¥i2d Employee master open 2al.
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Detailed Requirement Specification
with User interface

EMPLOYEE MASTER

E g 232024 - 3

Employee Details

o {12 2 details 4 @il d wHLal field Hi entry s2dt -l sl
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Detailed Requirement Specification
with User interface

EMPLOYEE MASTER

» Employee Personal Details

* Employee Name Hi uddl Title select s2di 32 Title MR/Miss/Mrs. 242l 4
Surname -1 Name add sRdl E21 ugdl father 241l Husband name add s?dl+
2l

* Employee Type ui Teaching 212at Non-Teaching select s2di4 2é21 uedl Mode of
Recruitment select s2dl &2l

* Office Order 1A sl dl d Upload s2di-il 2eé2l.
* Birth Date ui os-M clRut select s+l 282l

* Birth Place Hi o o4 2l s d add sel-f @2,

* Gender di male /Female /Transgender sigfugl 1 select sl 22l
* Blood Group °3 sid d select selrj 2dé2l.

* Aadhar Number 241 PAN Number o3 sl d add sei-it 282l
* Religion #i Hindu 5 Muslim d select s2di 2.

* Category Hi General/SC /ST /OBC cidlagl 95 Category sl d select sal-l 282l
w1 Sub Category i PH /VH uizll select s2di- é2l.

*Born mark 9% <14 d add s¢l+ 2.

Employee Contact Details
« * Mobile No/What's app No/Personal Email/Official Email/Emergency Contact
No add sl 2e2l.

Employee Family Details
* *Relation di Father/Mother /Husband-Wife o5 2icit 1 d select s+
2 Wi U8l d+ Name/Date of birth/Occupation add s+ &2l

Infinity Infoway Pvt. Ltd




Detailed Requirement Specification
with User interface

EMPLOYEE MASTER
A= —

[

Employee Details

) AddrssDeais ) B BankDetads ) £ Quaifications Details ) £ Payroll ) 8 Comraceusl Detals ) @ Photo& Sign.

Employes Prodessional Detalls

* Employee Professional Details

*Employee code Hi Employee -l o5 code vl sid d Add seli-l s .

*og Designation sl d select s:dl s2l.

*Joining Date Hi Employee R 2l join 52 d date add s2¢li-l sl
*Superannuation Date select sl s2l.

*Reporting to Hi e employee - report sai-l €ld d-f name select sdl- Al
*Department /college select s2dl sl

*Section /cell select sdld sl
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Detailed Requirement Specification
with User interface

EMPLOYEE MASTER

| = ?m] 3
Employee Details
Employes Cormespondance Detalls
Peamanant Addness Deladls Same As Above

* Employee Correspondence Details
* Country/State/District/ Taluka /City Master ui 2ll 24142l 241 d select sdl-il s

*Village name manually add s2dld s2l.

*Address 24 Pin code manually add s2dlq 2l
*Permanent Address details sl o1 same sl dl same as above tick $all sl 44 o1 a2 S dll

entry sal-ll 2l

Infinity Infoway Pvt. Ltd



Detailed Requirement Specification
with User interface

EMPLOYEE MASTER

Employee Details

Emiployes Bank Detalls

Bank Account Detail 1

Bratutary Docurmen Detalls

Statutory Document 1

* Employee Bank Details

* Bank Name select s:dlq eal.
* Bank Branch/Account No/IFSC-SWIFT Code manually add s2dl-il 22l 244 city select sdlg 22l

* Upload File i Bank -it Document Upload s2dl 412 option 24d 8.

¢ Statutory Document Details

* Document Type o4 § PAN CARD /PF No /ESI o8 add 539 sl d il add 531 sl
* Document Type select s2dld 282 Document No/Issue Date/Valid Date manually add s2dl $2l.
*Upload File #iell o Document Add sdl sl d- Uploads:q sl dl d Upload File 2l 521 2siel.
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Detailed Requirement Specification
with User interface

EMPLOYEE MASTER

Employee Details

& Parsons Detats ) B Profssionai Dot ) (5 Asress Dersds ) & Sank Dtats

Employes Qualifications Detalls

Employes Experience Detalls

* Qualifications Details

* Employee Qualifications Details i Degree Type select scli-l 282l
Degree/Board/Uni.Name/School-Institute/Result Percentage/CGPA/CPI manually add sdl <l
*Passing Year/Subject/Passing Month manually Add s2dld 2é2l.

* Employee Experience Details

* Employee Experience Details Hi Experience Type i teaching § non -teaching d select s:dlq
82l Degree Type select sal-l 28l

* Company-Organization/Designation/Subject /From Date/To Date/Experience manually add
§cll 2.

* MRl job orl AlY €lE dl dHi to be continues GuR tick s:dl-ll 2.
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Detailed Requirement Specification
with User interface

EMPLOYEE MASTER

Employee Details

Employes Photo & Signatuee Detail

* Employee Photo & Sighature Detail

* Upload Photo Hi employee -l photo upload sdi-il el
* Upload Signature Hi employee -l Signature upload sdi-{l &2l

* Upload Family photo i employee -l family a12l-ll photo upload
sall-l 282l

uledl details t13 A dHIR submit sel-] js2, AR Ul 9¥1 si8 data add sl sl wadl edit
sl Sl dll d approval 24142l uel s AsA
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USER MIANUAL
FOR EMPLOYEE
CREDIT

Employee Credit



Detailed Requirement Specification
with User interface

List Employee Credit Part
+Add [3) Export & Deleted Log | [2) Save Definition  Select Column ~ | Select Definition
Drag a column and drop it here to group by that column
Action Year Guided Ph.D. Students  Viva Passed Ph.D. Dissertation Accepted Ph.D. Passed NET/SLET Exam  CA/ICWA/ CS
@8 2023-2024 10 0 0 Yes 20

@8 2023-2024 0 23 33 No 22
«

Gotopage: 1 Showrows: 10 v 1-20f2 ¢ | »

« Employee Credit Part

* qHRL login Hi Employee Credit Part o ¥ gullg 2 d-il
UR click s2al 2l BUR AWML screen YRl i dui add uR
click srat 2l credit #2 -l entry vasl.

* Authorized person it login Hi Credit 4 menu 2tagl.
oFHi dH 215 year Hi s % duid UG Hi s PG Hi Entry s
Aslel . Degree type Hi UG © 5 PG d Select s:2ll ugd
LN - fields open 22l
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Detailed Requirement Specification
with User interface
EMPLOYEE CREDIT

UG Entry

Employee Profile Credit Part

aaaaaaaaaaaaaaaaaaaa
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Detailed Requirement Specification
with User interface
EMPLOYEE CREDIT

e oxHi UG Select 520l AR :

* Year Hi dropdown i 2l year select sdl- &2l

* Total Number of Guided Ph.D. Students i Guided
students -l number manually add sdl-l el

* Passed NET / SLET Exam #i NET / SLET -l exam pass
$3d S dll yes A -l 53¢ sl dl no select sal 2.

* Experience asa CA/ICWA /CSHICA/ICWA/CS
Q15 Professional 244 Teaching Experience 5 sl a4
year Hi manually add s2dl-l el

* Experience of Fellowship after Ph.D. i teaching
Experience os2dl year -l i d manually add s:dld 2.
* Only for B.Ed. Examiner i HI4[s Al -l o524l year
-l Teaching Experience i1 d Add s2dld el

* Experience of Teaching. (College/University) Hi 42
€16 10 dsAR HI2 UHI(GId slU dl yes - AL sl dl no select
sRdld 2.
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Detailed Requirement Specification
with User interface
EMPLOYEE CREDIT

PG Entry

O umans-| 3

Employee Profile Credit Part

Ph.D. Students (Dissertation Accepted by Un.)

Number of Students’

Experience as a CA / ICWA / CS

Profe:
iowa

Teaching Experience as a CA

Experience of Fellowship after Ph.D.

Teaching Experience No. of Year

Experience of Teaching. (College/University)

Cerified for 10 Lecture per Session

No

Infinity Infoway Pvt. Ltd



Detailed Requirement Specification
with User interface
EMPLOYEE CREDIT

e 95U PG Select 5 UR :

* Year Hi dropdown Hi 2l year select s2dl &2l

* Ph.D. Students (Viva Passed) Hi o52dl students Viva Hi
passed sl d manually add sdi-il el

* Ph.D. Students (Dissertation Accepted by Uni.) Hi og2dl
students 4 Dissertation university #i accept 23 sl d
manually add s:dld 2é2l.

* Experience asa CA/ICWA/CSuiCA/ICWA/CS d5s
Professional 24 Teaching Experience o slu d- year i
manually add s:ci-l 22l

* Experience of Fellowship after Ph.D. Hi teaching Experience
og2cl year -l sl d manually add sdiq sl

* Experience of Teaching. (College/University) Hi 42 €1s 10
ASAR HIZ UHI(RLd ST dll yes 4 AL s dl no select s:dl 2l

e URAlE submit suluedl d Entry Employee Credit -l Listing
page Hi show 22l .ol Yell credit approve -AlS 2t Ui Yell d
Entry Edit / Delete s s(2l. approve 2l Ul dui sieS ugl sA
Aslel A[s.
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