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SEMESTER- 111

PAPER- 12 Option- 1T
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PAPER- 12 Option- 111
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HEMCHANDRACHARYA NORTH GUJARAT UNIVERSITY, PATAN
M.A. GUJARATI

SEMESTER -1V

Paper Course Name
13 Core Course Comp. paper
14 Core Course Comp. paper
15  Core Course Comp. paper
16  Elective Course

Option-I ~ Dissertation
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HEMCHANDRACHARYA NORTH GUJARAT UNIVERSITY, PATAN
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SEMESTER- IV
PAPER-13 Core Course Comp. Paper
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Introductory Linguistics

Gujarati Language and Literature - N.B. Divatia
Gujarati Phonology R.L. Turnr (Old)

The Study of Language- Carroll (J.R.)
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SEMESTER- IV

PAPER-15 Core Course Comp. Paper
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SEMESTER- IV
PAPER-16  Elective Course
Choice any One option out of three

Option-1 : Dissertation
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SEMESTER- 1V
PAPER-16 Option- 1T

Computer Application- 1

Unit- 1 Introduction to Computer
e (lassification
Uses Parts :
CPU, Keyboard, Printer, Modem, Scanning, Multimedia kits, Zip Drivers
Networking Concepts- LAN, WAN, MAN
Hardware & Software
Introduction to Computer Languages.

Unit- 2 Introduction to Windows Basic (Windows 98)
e Starting Window

The Desktop

Using Mouse

What is a Window?

Maximizing, Minimizing, Restoring and Closing Window.

Using the Start Menu

Control Panel

Arranging Icons on the Desktop

Creating a New Folder on Desktop

Copying and Moving Files

Using Recycle Bin

e Using Notepad

Unit- 3 Using Microsoft Word 2000

Introduction to word

What is Word Processing?
Advantages of Using Word Processing
What is Word 2000?

Starting Word

Creating a New Document

Saving the Document

Printing a Document

Existing Word

Opening a Document

Undo and Redo changes

Saving a Document with a New Name
Using Copy and Paste

Using Cut and Paste

Using Bullets and Numbering in Paragraphs
e Checking Spelling and Grammar
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Unit- 4 Introduction to Excel

What is Excel?
Datasheet
Spreadsheet
Data entry

Unit- 5 Utilization of Computer in Literature

Use of Computer in study of Literature
Creating Literature by using Computer

Use of Information Technology and Multimedia
o Define Information Technology.

o Utilization of Multimedia.

o Video Conference

Internet

o Use of Internet in the field of Literature.
External Examination Scheme:

Session Marks | Time

Theory 50 2 Hrs.

Practical 20 1 Hrs.
Total 70 Marks

Basic Reading:

l.
2.
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Gupta, Vikas comodex computer course Kit. Dreamtech Press, New Delhi.
Sinha P.K. computer Fundamental, BPB Publishers, New Delhi.

Antani Hemang and Shah Keyur, Personal Computer, Window 98 and M.S.
Office 2000 TMH

Stephen, Copestake, Excel 97 in easy steps.

Taxli, R.K. P.C. Software for windows 98 made simple. TMH
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SEMESTER- 1V
PAPER-16 Option- 111
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